The Kansas Open Records Act
The Kansas Open Records Act (K.S.A. 45‐215 to 45‐250) is a law that permits the public the right to
inspect and obtain copies of public records created or maintained by public agencies in Kansas. Public
records are defined as “any recorded information, regardless of form or characteristics, which is made,
maintained or kept by or is in the possession or any public agency....”
Following is a summary of information regarding the KORA for local offices of K‐State Research and
Extension.
The local unit director, or their designee, serves as the custodian of the public records and the Freedom
of Information officer with responsibility for complying with KORA requests.
Procedure for Requesting Records
A public agency may require a written request for public records but shall not require a request to be
made in any particular form. A written request will help clarify the information that is being sought. The
agency may ask for the name and address of the requestor and may ask for proof of identity.
An agency must act upon the request as soon as possible, but not more than three business days,
beginning the day after the request was received. That response may be any of the following: to provide
the requested records, to explain that the requested records do not exist, to inform the requestor that
the search or review is underway and will be completed as soon as possible or to deny the request by
citing the provisions of the law under which access is denied.
The KORA applies to records that already exist at the time they are requested. The act does not require
an agency to do research, provide written answers to questions or to provide an analysis of information.
An agency may charge a fee for accessing or copying records.
Access to Records
Requests regarding the following are subject to the KORA:
C Personnel data ‐ Names, positions, salaries, and length of service of employees of the local
extension unit
C Budget and sources of funds ‐ Information regarding budgets and expenses from either
appropriated or non‐appropriated funds
C Names of extension board and program development committee members
C Other requests that aren’t specifically excluded by the KORA

Exemptions to the KORA

Requests regarding the following are exempt from the KORA:
C Personnel records, performance ratings or individually identifiable records pertaining to
employees or applicants for employment including letters of reference or recommendation
pertaining to the character or qualifications of an identifiable individual.
It has been determined that Kansas 4‐H Volunteer Information Profiles are included in this
exemption. For additional information see the Volunteer Information Profile Policies and
Procedures.
C Most correspondence between a public agency and a private individual.
C Records pertaining to employer‐employee negotiations, if disclosure would reveal information
discussed in a lawful executive session under the Kansas Open Meetings Act.
C Information revealing the identity of a donor, if the gift was given anonymously.
C Sealed bids until a bid is accepted or all bids are rejected.
C Records containing information of a personal nature where disclosure would constitute a
clearly unwarranted invasion of personal privacy.
C There are numerous other exemptions cited in the Kansas Open Records Act.
Supplemental Information for K‐State Research and Extension
C Mailing lists, including email list‐servs ‐ The federal Administrative Handbook for Cooperative
Extension Work states that “mailing lists are for the sole use of Extension personnel and shall
not be furnished directly or indirectly to any other person, firm, association or federal
government agency unless authorized by the individual Cooperative Extension
Director/Administrator.”
C Personnel Roster ‐ Kansas Statute 21‐3914 makes it a misdemeanor to “knowingly sell, give or
receive, for the purpose of selling or offering for sale any property or service to persons listed
therein, any list of names and addresses contained in or derived from public records.”
If individuals request contact information for local extension units refer them to the Personnel
Directory link on the K‐State Research and Extension homepage.
C Membership Lists ‐ Lists of 4‐H members and volunteers are also covered by Kansas Statute 21‐
3914 and are not to be released to the general public for marketing, political or solicitation
purposes.
For questions regarding the KORA contact your area extension director or the Extension Operations office.
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