RISK ASSESSMENT TOOL
User's Guide

Risk assessments are an integral element in the establishment and maintenance of an effective Environmental Health and Safety program. This tool
provides Department Heads, faculty, and staff within the K-State College of Agriculture a means to periodically assess, prioritize, and mitigate
hazards in their respective work environments. The College of Agriculture's EH&S Office can assist in assessing risk and encourages staff to
contact our Office.

What this tool provides you is a clear picture of the risks with your department, unit, or Research Center. And by having a robust risk assessment
program in place, you reduce the likelihood of employee injuries and illnesses, and environmental releases. You will also see benefit during any
regulatory inspections by having programs and practices in place that you can showcase to the agency.

Risk is prevalent in the tasks we perform, and understanding what those risks are and how to reduce those risks are critical to managing
environmental health and safety exposures. This tool can provide you the overarching assessment strategies for managing those risks.

HIGHEST MOST

Eliminate the hazards or risks

Eiminale e hazards or ebminale the risks

Change the risks to reduce them

* Sufbstitte the risks with leasar risks

* Raduce the risks through anginearing changes or
changes to sysiems of work

* |solale people fom the rsks

REUABMUTY

Change people to reduce the risks

* Raduce the level of hasm uzing admnistratve actons

* Use parsonal protective equipment 1o protect people
from harm

.....LEVEL OF PROTECTION

The College of Agriculture EH&S Office encourages you to incorporate this three-step tool into your EH&S risk assessment toolbox.
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RISK ASSESSMENT TOOL

This risk assessment tool is best used when all relevant hazard information is used by the stakeholders to identify and prioritize health, safety, and
environmental hazards in a work area. The Department Head, faculty, and staff can mitigate risks in their respective work environment using this tool.

STEP I: With relevant hazard information, e.g., SDSs, identify the risks. STEP II: Use the Risk Assessment Matrix to prioritize the risks.
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RISK ASSESSMENT TOOL

Risk Mitigation Steps:

1.

w

Use the Hierarchy of Controls to document the hazards and the corresponding control measures) involved in each step of the Standards of
Practice.

Consider Elimination or Substitution of hazards, if possible.

Engineering Control(s) are used to isolate the hazard from the user (e.g., fume hood, biosafety cabinet).

Administrative Control(s) are Standards of Practice/programs that limit the exposure to the hazard (e.g., authorizations, designated areas,
time restrictions, training).

Personal Protective Equipment (PPE) include specific material requirements, if applicable (e.g., flame resistant lab coat, type of respirator or
cartridge).

Training includes task specific training requirements (e.g., forklift, aerial lift, back safety)

STEP Il Identify appropriate engineering and/or administrative controls, required PPE, and necessary competency training.

Hazards Engineering Control(s) Administrative Required PPE Necessary Training
Control(s)
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